YTBepKIeH NpHKa3OM
Ne cz-(%,/,m 4. 01 2By

[Mopsinok npuema rpaxiad
B MYHHLHNAJbHOE 0IK0/IbHOE 00pa3oBaTe/ibHOe YUpexKIeHHe
«/lerckmii caa Ne 158»
NpH NPeI0CTABAEHHH B 31eKTPOHHOM opme yCJAYIH 110 3a4HCIeHHI0 B
oGpa3oBaTe/lbHOE YYpeKIeHHe

1. Ofmme noaoxKeHus

1.1. [TopsiA0K MpeaOCTaB/ICHHA B JIEKTPOHHOH GOpMe YCIIYTH 110 3a4HCIICHHIO B
obpasoBarenbHOe yupexaeHue (nanee - [lopsanok) onpenenseT CpOKH U
MOCJIE0BATEIbHOCTh JEHCTBHIA, @ TAK)KE MOPAIOK B3aUMOJEHCTBHA MEXKIY
YUACTHMKAMH TTPOLIECcCa MPEeI0CTABIEHUs YCIIYTH 10 3a9HCIIEHHIO B 00pa3oBaTe/lbHOe
yypexAeHue (anee - ycrmyra).

1.2. HauMeHOBaHHe YCITYTH - YCITyTa 110 3a4MCIEHHIO B 00pa3oBaTe/ibHOe
yupexIeHHE.

1.3: Henocpe,rxcmennoe NMpeAoCTaB/IEHHE YCIYTH OCYHICCTBIIAIOT!

- MYHHULIHMNIATLHOE JIONIKOIbHOE 0Bpa3oBaTesibHOe yupexkaeHue «Jlerckuit can Ne
158» (manee - oOpa3zoBaTe/IbHOE YUPEKIECHHE);

- JlenaptameHT oOpazoBanus SpocnaBckoit obacTy (fanee - 1enapTaMeHT) SBiseTcs
OpraHoM, OTBETCTBEHHBIM 3a NMPEI0CTAB/ICHHE YCITYTH.

1.4. TlepeyeHb HOPMATUBHBIX NMPABOBBLIX aKTOB, HEMOCPEICTBEHHO PEry/IHPYOMIHX
NPEA0CTaBIeHHE YCITYTH H 3alIMTY MEePCOHATBHBIX JaHHBIX, C YKa3aHHEM HX
PEKBH3HTOB U HCTOYHUKOB OQUIMATBHOIO ONMyOIHKOBAHHS:

- ®enepanbHbiii 3ak0H 0T 29 nekadps 2012 r. Ne 273-®3 «O06 obpazoBaHuH B
Poccuiickoit ®enepauun» (Cobpanue 3akoHoaaTenscTBa Poceuiickoi Menepaimn,
2012, Ne 53);

- Tunooe nosnoxenue 06 o6meodpazoBaTeIbHOM YUPEKICHHH, YTBEPKIEHHOE
nocranosieHHeM [Ipasutenscra Poccuiickoit @enepauun ot 19 mapra 2001 r. Ne
196 «O6 yTBepkaeHud THIIOBOTO MonoxeHus 0 od1ieodpa3oBaTebHOM
yupexnennn» (Cobpanne 3akoHoaaTenbeTBa Poceuiickoit ®enepaunu, 26.03.2001,
Ne 13);

- [lopsznok nmpuéMa rpaxaaH Ha oOydeHHe 1o 00pa3oBaTe/IbHBIM MTporpaMMam
HAYaIbHOrO 00IIero, OCHOBHOIO 001Iero U cpeaHero obuero odpasoBaHus,

yTBEPKIEHHBIH TpUKa3oM MuHHCTepCcTBa 00pa3oBaHus W HayKH POCCHHCKOH
denepauun ot 22 suBaps 2014 r. Ne 32 «O6 yrsepkaenun [Topsaka npuema




®enepaumu o1 22 suBaps 2014 r. Ne 32 «O6 yrBepxaenuu [lopsijika npuema
rpakiaH Ha 0OydeHHe 1Mo 00pa3oBaTeIbHbIM NPOrpaMMam HAYaIbHOTrO 00IIEro,
OCHOBHOTO OOILIEro U CpeaAHero 0bIIero oOpazoBaHHm»,

- MenepanbHblii 3aKkoH ot 27 uios 2010 1. Ne 210-®3 «OO6 opraHu3auHH
NpeNOCTaBIeHHs TOCY1IaPCTBEHHBIX ¥ MYHHLIMTIATLHBIX yCIIYT,

- noctanonenue [TpaBuTenbeTBa SIPOC/IaBCKOR 001acTH OT 15 aBrycra 2011 r. Ne
599-11 «O6 yTBepKacHUH [lepedns yCayT, OKa3bIBaCMBIX B SpocnaBckoi obnacTu
rOCYIApCTBEHHBIMH H MYHHUHNATBHBIMI yUPEKICHHAMH H HHBIMU OpraHu3auiAMH H
NpeI0CTaBISEMBIX B ANIEKTPOHHOM (opme (lokymeHT-Peruon, 26.08.2011, Ne 68).

1.5. 3asBUTE/ISMH Ha TIOTy4YeHHE YCITYTH SBISIOTCA POANTENH (3aKOHHBIE
NpeacTaBUTE/H) AeTeH, Kelaroue yCTPOUTb peOéHka Ha o0yuyeHHe B
oGpazoBaTebHOE YUPEKICHHE.

1.6. VicuepIbIBarOLIHI MepedeHb JIOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH €
3AKOHO/ATEILHEIMHI WJIH HHBIMH HOPMATHBHBIMH [TPABOBBIMH aKTaMH JUIA
MPEOCTABICHHS YCITyTH:

1.6.1. Jlnst 3aurciieHns B 00pa3oBaTeIbHOE yHPEKACHHE:

- 3asBJIEHHE POAUTENEH (3aKOHHBIX npeacTaBUTENEH) MO GOpME COTIIACHO
npuiokeHHto 2 K TTopsaaky:

- IOKYMEHT, YIOCTOBEPAIOIIH# IMYHOCTD 3aABHTCIA;

- OPUTHHAII CBH/IETETHCTBA O PETHCTPALIHY pe6EHKa [0 MECTY JKUTETBCTBA!
- sakmouenue [TMIIk;

- HanpaBJIeHHE OpraHa yNpaseHHs 00pa3oBaHHeM;

- MEJMLIMHCKas KapTa peOEHKa;

- OPMTHHAII CBH/ICTE/IBCTBA O POKIACHHH peGEHKa.

1.7. Tpebosanus K Gopmary JaHHbIX.

[1pu obpaleHnH 3a yCIyrol mocpe/icTBOM dbenepanbHOH rocyapCTBEHHOM
MH(POPMALIHOHHOH CHCTEMBI «EmvHbIH mopTal rocy1apCTBEHHbIX H MYyHHIHIATbHbIX
yearyT (GyHKIM#)» 10 anpecy: http://www.gosuslugi.ru (qanee - EauHbIi nopTtait)
3asBUTEIb TIPEICTABIAET CKAH-KOIMHH HEOOXOAUMBIX JUTH 3aUHUCICHHS TOKYMEHTOB B
dopmare PDF.

1.8. Cpoku Npe10CTaB/ICHUS YCITYTH.



1.8.1 [Npuem 3asBeHUil B yUpeKACHHUE AN rpaxiaH, NPOXKHBAIOLINX B I'. Apocnasne
MPOHU3BOAMTCS KPYTJIOTOAHYHO.

1.8.2. PaccMoTpeHHeE 3asBJICHUA O 3aUHCIICHAH B oOpa3oBaTebHOE YYPEKACHHE H
[TaKeTa MOCTYTTHBIIMX B 00pa30oBaTeNbHOE YUPEKACHHE TIOKYMCHTOB - HE donee 4
pabo4HX IHEH.

1.8.3. Ipu nozjave 3asBjIeHAA YEPE3 TOPTAT [ocycayr 3asBUTENb B TeYeHHE 4
paGouux aHelH No/mKeH 00paTHTLCS B o6GpasoBaTelbHOE YUPEXKACHUE U MOATBEPINTE
MOTHHHOCTD NpeicTaBIeHHoN Ha [lopTane MHOPMALIHH.

1.8.4. B cyuae HessBKH poauTeiel (3aKOHHBIX npeacrasutesnieit) B TeueHue 4
paGoumx jHeil ¢ MOMEHTA MoJIavH 3afBICHHA Hepes nopTall [ocycnyT ¢ OpHIrHHAIAMH
JIOKYMEHTOB 3asiBJIEHHE OTK/IOHAETCH.

1.8.5. TTpuka3s o npHeMe B 00pa3oBaTe/IbHOE YUPEAICHHE odopmisercs
PYKOBOAMTENeM 00pa30BaTENLHOIO YUPEKICHHS B TEUCHHE 7 paGouux JHEH nocie

npHeMa JOKYMEHTOB C Pa3MeICHHEM uHpopMaLHK Ha MHGOPMALIHOHHBIX CTEHAX
00pa3oBaTEILHOTO YUPEKIACHHUS.

B cmyuae 3a4nciieHHs B 00pa30BaTeIbHOE yHPEKICHHE B cepeaHHe yueOHOro roaa - B
Tedenue 4 pabouynX aHel nocsie mpuémMa 0KYMEHTOB 3aABHTEIA.

1.9. Pe3ynbTar NpeloCTaBIeHUs YCITYTH.

KoHeYHbIM pe3y/IbTaTOM TPEIOCTABICHHS YCIYTH ABIAETCA 3aUHCACHUE pebénka
3agBuTENS B 00pa3oBaTeIbHOE YUPEKIACHUE HITH MOTHBHPOBAHHBIH OTKa3 B
3ayMC/IeHHH pebEHKa 3asBHTE A B 00pa30BaTEIbHOC YUPEIKACHHE.

1.10. Yeryra okassiBaercs OeCriaTHo.

1.11. McuepnbiBaroiuii nepeyeHb OCHOBaHHIi JUIs OTKa3a B MpHEME JOKYMEHTOB,
HeoOXOAUMBIX [UIS MPEI0CTaBICHUs YCITYTH!

- MpeIOCTABIIEHHE HETIONHOTO MaKeTa 1I0KYMEHTOB, nepeurclIeHHbIX B MyHKTe 1.6.
nanHoro pasaena [lopsaka;

- HATHYHE B NIPE/ICTABIEHHbIX IOKYMEHTAX HEJI0CTOBEPHBIX (MCKaKEHHBIX) CBEICHHH.
1.12. OcHOBaHHIi JUld OTKa3a B NMPe10CTaBICHAN yCITYTH HET.

1.13. TpeGoBaHus K NOPAAKY HHOOPMHPOBAHHUS O MOPAIKE MpeaoCTaBIeHNA U
cofep/KaHHuH YCITyTH.

1.13.1. I'paduk paGoTel 00pa30BATENEHOI0 yUPEKICHHS N0 IPHEMY 3asABICHHH 110
3aumCIIEHNIO B 00pa3oBaTeNbHoe yupekenne epes [Topran [ocycnyr:

- noHemeNbHUK - naTHuna: ¢ 8.30 10 17.30;



- cy0600Ta, BOCKPECEHbBE - BEIXOAHBIE JAHH.

2. CocTas. MOC/IeI0BaTeIbHOCTh H CPOKH BBITIOJIHEHHS NPOLEAYP
HH(POPMALMOHHO-TEIEKOMMYHHKALMOHHOT0 B3aUMOJICHCTBHS,

TpeGOBaHHA K MOPAIKY HX BBIITOJTHEHHA B 3EKTPOHHOM popme

[TpenocTaBieHie YCIyrH COCTOUT 3 ClIeIyIOUMX aIMUHHCTPATHBHBIX npoLeIyp:

- IPEIACTAB/ICHHE (Hanpasnenne) 3asBUTEIICM 3adBJICHHUSA U JOKYMEHTOB,
HEOOXOAMMBIX s 3a4YHCIICHHS B 06pa303arenbuoe YUPEIKIACHHUCE,

- MPUEM, PETHCTPALHA, PACCMOTPEHHE TOKYMEHTOB 3aBUTEISA, MPUHATHE PELICHUA O
3a4MCIICHHH (OTKa3e B 3a4YHUCITICHHH);

- nHGOPMHPOBAHHE 3asBUTES O IPHHATOM PEIICHHH.

2.1. TIpencTasieHue (HaNpap/ieHHe) 3aABHTEIEM 3aABJICHIA H JIOKYMEHTOB,
HEOOXOIMWMBIX JUTS 3a4HcieHus B 00pa3oBaTellbHOE YUPEKICHHE.

2.1.1. 3asBieHne B 00pa30BaTEIbHOE YIPEKICHHE MTONACTCA IMYHO HITH HEPEs TopTal
locycayr. Bee 3asBnenus (Kak MoJlaHHbIC JTHIHO, TaK ¥ HEPE3 nopran)
BBLICTPAMBAIOTCS B OJIHY O9epe/ib. YUUTBIBAETCs BpeMs H J1aTa MOCTYTUICHHIA
sasBrienus yepes [Topran 'ocyclyr 1 B IIPHEMHYIO PYKOBOIHTEA 00pazoBaTebHOTO
YUYPEKIECHHUA.

2.1.2. Ipu obpamienuyn Ha EquHbIi nopTan B uHpOpMaIIHOHHO-
TelTeKOMMYHHKALMOHHOM ceTH «MHTepHeT»:

2.1.2.1. 3asgBUTENb HANPAB/IAET 3a4B/ICHHE HA 3aUHUCIICHHE HEPE3 EnuHbIf nopran
ClIeAYIOLIMM 00pa3oMm:

- BXOJIMT B «JIMUHBIH KaOWHET»,

- BoIOMpaeT yCIyry «3a4nCiICHUC B o0pazoBaTelbHOE YIPEIKICHHEN

- BpIOMpaeT HHTEPECyoIee €ro 00pa3oBaTe/IbHOE YUPEKACHHE,

- 3AMOHACT NMPeUTOKEHHYH0 (GopMy 3afBIEHUA O NPEAOCTABICHHH YCIYTH,

- mpuaaraet (MPUKPETUIseT) CKaH-KOMHH B dopmare PDF, 31eKTPOHHBIE KOTHH
HEOBXOIMMBIX JUTS 3a4MCTICHHS IOKYMEHTOB (110 JKeJIaHHIO) B dopmare PDF;

- HarpaBnseT 3agBICHHE O MPELOCTABIEHHH YCITYTH (nanee - 3aABJIEHUE) H
NPHIOKEHHBIE TOKYMEHThI B 00pa3oBaTe/ibHOE yHPEAACHHAE Ha)KaTHEM KHOTKH
«OTIpaBUTbLY.



2.1.2.2. PaboTHHK 00pa30BaTeIbHOIO YUpPEKACHHA, BBITNOTHSAIOMAH QYHKIHIO
onepartopa (aasnee - oneparop):

- MPUHHUMACT 3afBJICHUE U HEOOXOAMMBIC 115 3aUHCIICHHA JOKYMCHTBI,
- MMPOBEPACT NMpaBHIBHOCTD 3arOJIHEHHS M10JIEH 3asBIICHHS 3aABHTEIICM,
- MPOBEPAET MOJTHOTY MpeacTaBJICHHBIX JOKYMEHTOB,

- PErMCTPHpYET 3asBIEHHE B XKypHaie Perucrpamu 3agBIIEHHI, C YKa3aHUeM HOoMepa
3asBJIEHHS, 1aThl ¥ BPEMEHH €ro 1Moja4y H perucTpauuy;

- uH(OPMHPYET 3asBHTENIS O TOM, YTO €r0 JIOKYMEHTBI B JJICKTPOHHOM BHAC
NMPHHATBI, COOGLIAET PErHCTPAUHOHHBIH HOMEP W CPOKH MPE/CTAB/ICHHA OpPHTHHAIOB
OKYMEHTOB WIH HHGOPMHUPYET O HaTM4MK OCHOBAHUH /LA OTKa3a B npuéme
JIOKYMEHTOB U1l [IPEI0CTAB/IEHHS YCITYTH C YKa3aHHEM NPHHHH.

2.1.2.3. Pe3ynbTaT aAIMHHHCTPATHBHOM MPOLEAYPbI - YBEAOMICHUE 3aABUTENA O
npréMe JIOKYMEHTOB B 2/IEKTPOHHOM BHAE C YKa3aHHEM PErHCTPALMOHHOIO HOMEpa
HJTH OTKa3€e B [IpUEME JIOKYMEHTOB.

Cpok BBITIOJTHEHHA aIMHHACTPATHBHOI MPOLIETYPhI - B TeUeHHe 4 pabouux aHe# ¢
MOMEHTA TIOCTYTUUIEHHS 3asiBJICHHA.

(%]

.1.3. TTpu THyHOM OOpAlIEHHH B CITyHae T0Aa'H 3a8B/ICHHA HEpes EauHBIi noprat:
2.1.3.1. 3asiBuTeNb 0OpamAeTes THUHO B 00pa3oBaTelbHOE YUPEKACHHUE, B KOTOPOE

nonan 3assieHHe uepe3 EQMHBIN MOPTa, U MPEACTABIACT MAKET TOKYMEHTOB,
ykasanHbIX B myHkTe 1.6. [Topaaka.

2.1.3.2. PaGoTHHK 00pa30BaTe/IbHOTO YUPEKIACHHA, OTBETCTBEHHBIN 3a MPHEM
IIOKYMEHTOB:

- YCTAHABIIUBACT JIMYHOCTD 3aBHTC/IA (mposepseT AOKYMEHT, ynomoaepmomuﬁ ero
JIMYHOCTD ),

- CBEpACT AOKYMEHTEI, MMOJaHHbBIE B AJIEKTPOHHOM BHAEC C OpHUTHHAIIAMH;

- IpoBepAeT HATMYHE BCEX HEOOXOAUMBIX JIOKYMEHTOB, yKa3aHHbIX B MyHKTE 1.6.
[Topsiaka, yJ10CTOBEPAACH, 9TO:

- TeKCTh! JOKYMEHTOB HAIMHCaHBl pa30opHuHBO;

- GaMU/IHA, UMS ¥ OTYECTBO, 1aTa POXKICHHUSA, 3IPEC MECTA KUTEILCTBA peOénka
3asBUTEJIA HAMMUCAHBl MOJHOCTBIO;



- B JOKYMEHTax HeT MOAYHCTOK, MPHUITHCOK, 3aqépKH)’Tle CJTOB H UHBIX
HEOTOBOPEHHBIX ucnpameﬂnﬁ;

- JIOKYMEHTBI HE UMEIOT CePBEIHBIX MOBPEKICHHH, HATHYHE KOTOPBIX HE MO3BOIACT
OHO3HAYHO MCTOJIKOBATh HX COIEpPIKaHKE.

2.1.3.3. [pu yctaHoBIeHNH (AKTOB OTCYTCTBUS OPUTHHAIOB TOKYMCHTOB,
MPEICTABIEHHBIX B 3/IEKTPOHHOM BHIIE, OOBACHACT 3aABUTEIIO CYTh BIABICHHBIX
HEJOCTATKOB B MPEACTABIEHHBIX J0KYMEHTAX W BO3BPAIACT UX 3aABHUTEIIIO /UIA
YCTPaHEHHs HEIOCTATKOB.

2.1.3.4. Eci Bce 10KyMeHTBb! 0GOpMIEHBI IPABHIIBHO, Pa0OTHHK 00pa30BaTE/IbHOTO
YUPEXKIEHHS PErHCTPHPYeT IOKYMEHTHI 3asBuTens B JKypHasie perncTpaluy 1
pomMTensM (3aKOHHBIM MPEICTABHTENAM) BPyHaeTCs yBEAOMICHHE C YKasaHHEM
PErMCTPALMOHHOTO HOMEPA M 1aThl PErHCTpailiy B AypHane perncTpauny.

2.1.3.5. Pe3yabTaT aqMHHHCTPAaTHBHOM MPOLEYPbI - MPHEM OPHTHHATIOB A0KYMEHTOB
3asBUTE/IS HIIH BO3BPAT JOKYMEHTOB.

OTBETCTBEHHOE JIOHKHOCTHOE JTHLIO - pabOTHHK 00pa30BaTeIbHOIO yUpPEeKACHH,
OTBETCTBEHHBIN 3@ MPUEM JTIOKYMEHTOB.

2.2. PaccMOTpeHHE JIOKYMEHTOB 3asBUTEJIS, PHHATHE PELICHUS O 3a4HCICHHH
(oTKa3e B 3a4MCIICHHH).

OCHOBaHHEM /IS Hayasia aIMHHHCTPATHBHOMN MPOLIEAYPHI ABIACTCH PErHCTPALHA
JIOKYMEHTOB 3asBUTEJIS.

2.2.1. PaGoTHHK 0Opa30BaTeIbHOrO YUpeKIeHHs Ha OCHOBAHHH MPE/ICTABICHHBIX
JIOKYMEHTOB I'OTOBHT MPOEKT MPHKa3a 0 3a4uC/ICHHH peOE€HKa 3asBUTENA B COCTAB
KOHTHHIeHTa 00YUAIOLMXCS HITH ITHCBMO 3aABUTENIO 00 OTKa3e B 3aUHCIIEHHH C
yKa3aHHeM TIPHYHH 0TKa3a ¥ Mepe/a€T ero Ha Mo/Iuchk pyKOBOIMTEO
00pa30oBaTeIbHOTO YUPEKACHUS.

OcHOBaHHA /UIA OTKa3a B 3a4HCIICHHH!

- OTCYTCTBHE CBOOOIHBIX MECT B 00Pa30BaTEIbHOM YHPEKACHHH;

- HeCOOTBETCTBHE BO3PAcTa WM AMArHo3a MoCTYMAlOIEro CendHKe yIpeKIeHUS,
- HATHYHE MEIHIIHHCKHX MOKa3aHuH.

2.2.2. PykoBoauTess 00pa3oBaTeIbHOr0 y4pex/IeHHs NOANMHCHIBACT MPHKA3 O
3auMCIeHHH PeDEHKa 3afBUTENS WIH ITHCBMO 3asBUTEIIO 00 OTKa3e B 3a4HCIICHHH,
nocs1e 4ero paGoTHHK 00Pa30BATELHOTO YUPEKIEHHs, OTBETCTBEHHBIH 33
eN0NPON3BOICTBO, PErHCTPHPYET MPHKA3 WK NHCHMO B YCTAHOBICHHOM TOPA/IKE.




Pe3y/ibTaT a/IMHWHHCTPATHBHOMN MPOLIEYPHI - TIPHKa3 O 3a9HCIeHHH (ITHCbMO 00
OTKa3e B 3a4HC/ICHHH) peOénKa 3asBuTeNs B 00pa3oBaTe/ibHOe YIPEKICHHE.

B ciyuyae 3auMcienus B cepetHHe yueOHOro roaa - B TeycHue 2 padbounx auei nocie
NpUEMa JJOKYMEHTOB 3asBHUTEA.

2.3. UndopmupoBaHue 3agBUTENIEH O IPHHATOM PELICHUH.

2.3.1. PaboTHHK 006pa3zoBaTebHOTO yupexKAeHHs HHHOPMUPYET 3adBHTECH O
MPHHATOM PEIIEHHH MOCPE/ICTBOM HATIPABIICHHS MMUCEMA 3asBHUTEC/ISIM 00 OTKase B
3a4YHCIICHNM WM pa3MelleHHs IPHKa3a 0 3a4MC/IeHNH Ha HHOPMALHOHHOM CTEH/Ie
o0pa3oBaTelIbHOTO

YUpEKICHHA B JICHb €r0 U31aHHA.

2.3.2. UudopMupoBaHne O PHHATOM PEIIEHHH 3asABHUTE/ICH, MOJABUIHX TOKYMEHTHI
yepe3 « EAMHBIHA mopTan rocyJapCTBEHHBIX U MyHHIIMTTATbHBIX YCIIYT (byHKuMi)» no
anpecy: http://www.gosuslugi.ru, OcyImecTBIseTCs Uepe3 «TMYHbIA KaOMHEeT) Ha
ExuHom noprae.

Pe3ynbTaT aIMHHUCTPATHBHON TIPOLEyPh! - HHOOPMHUPOBAHHE 3aABHTEIICH O
pe3yJ/ibTaTax MpeaoCTaB/IeHHS YCITYTH.

CpOK BBINOTHEHUS AIMAHHCTPATHBHOI MpoLETypsl - Hepe3 2 pabouuX JHA mocse
TMOAMHCaHMs PYKOBOIHTEIEM 00pa30BaTEIbHOIO YUPEKICHNA MPHKa3a O 3a9HC/ICHHH
WM TTHChbMa 00 OTKa3€ B 3aYHUCI/IEHHH.



