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MNOJIO’KEHHE
0 OPSUIKE paccMOTpeHHst 00pameHHil rpakiaH B
MYHHIHTTATBHOC JOMIKOIbHOE 00pa30oBaTE.ILHOE YUPEKICHNE
«/lerexnii cax Ne 158» ropoaa Hpocaasan

1.006mue no/10KeHHS

1.1.Hacrosmee [looKeHHE 0 MOPSAKE PACCMOTPEHHA OOpAlleHHH IPaKIdH B MYHHIHIIAILHOC
A0IIKOILHOE 00pa3zoBaTenbHoe yupexienue «Jletckuii can Ne 158» ropoaa fpociasis (aaiee
- JIOY) paspaborano B coorBeTcTBHH ¢ ®esepaibibiM 3akoHoM o1 02.05.2006 Ne 539-03 «O
NOPA/IKE paccMOTpeHHs obOpamennit rpaxkiad Poccuiickoii @enepaunuy.

[TosokeHHeM  peryMpyIOTCs  MPaBOOTHOIUEHHs,  CBA3AHHBIC  C peanH3alucH
rpaxianuHom PO sakperieaHoro 3a Hum  Koncruryumeil PO npasa obpaiineHus B opraqsi
MECTHOIO CaMOYTIPABICHHS, YCTAHABIMBACTCS TOPAJOK PACCMOTPEHHSE OOpPAalUCHHHA I'Pak.1aH
B axMHHHCTpaun  J10V.

1.2. Oprannzauus padorbl ¢ oOpateHHaMH rpaxaan B anvuanctpaunio JI0Y seiercs s
cootseTcTBHH ¢ Koncturynmedt PO, « ®eaepansibim 3akoHoM o1 02.05.06 r. Ne 539-@3 «O
MopaaKe  paccMoTpeHus  obpameHuii  rpaxkaan P®», VYerasom  JIOY H HacToANM
[TonoxenneMm.

3. YCTaHOBJIEHHBIH HAcTOSIIMM  [10J10KEHHEM TMOPSI0K  paccMOTPEeHHs 0OpalneHH
rpakJaH pacnpoCTPaHsieTCs Ha BCE OOpalICHHS TPakIaH, 3a WCKIOYCHHCM O0OpalleHHH.
KOTOpBIE TIOIEKAT  PACCMOTPEHHK) B MHOM TOPSIKE,  YCTAHOBICHHOM  (pelepaibHbIMH
KOHCTHTVIIHOHHBIMH  3aKOHAMH M MHBIMH  (DCICPATBHBIMH 3AKOHAMH, @ TAKKe  ITHCCM.
MCIIOJHEHHBIX HA OQHUIHANBHBIX ONIAaHKAX  YYPCKICHHIL, OpraHM3alMi,  NpeupusTHi,
MOANMMUCAHHBLIX MX  PYKOBOAMTCIAMH,  YIOJIHOMOYEHHBIMH  Ha TO JIHIA@MH,  KOTOpbie
PACCMATPHBAIOTCA B TOPS/IKE, YCTAHOBICHHOM U155 OOMIEH KOPPECTIOH IeH UHH.

1.4, VeraHoBneHHBIH  HacTOSMIAM [10/I0KEHHEM TIOPSI0OK pPaccMOTPEHHs  0OpaineHu#H
rpaxiaH  pacnpoCTpaHsercs Ha  NPaBOOTHOIIEHHA,  CBS3@HHBIC C  pacCMOTPeHHEM
oOpaieHHii MHOCTPAHHBIX IPaXJlaH M Jil Oe3 rpakIaHCTBA. 3d MCKIIOYCHHCM  CIIYYACE.
VCTAHOBICHHBIX MEXKIYHApO/AHbIM JoroBopoM Poccuiickoit ®exepauuu MM eaepaibHbIv
3AKOHOM.

1.5. Tlpm paccMOTpeHMH OOpaieHus HE JOMYCKAeTCs  pasr/iallieHHe  CBEACHHH,
COJIePKAIMXCH B OOPAICHWH, @ TAKXKE CBEINCHMH, KacalOUIHXCS YACTHON JKH3HM IPAXIaHHHA,
Ge3 ero cornacus. He sBiasercs pasriaileHHeM CBEICHHH, conepkaiMxcs B oOpallleHHH,
HampaB/IeHHe THCBMEHHOro oOpalleHus 8 TOCYIAPCTBEHHbLIH OpraH. Oprad  MECTHOro
CAMOVIIPAB/ICHAS HJIH JIODKHOCTHOMY [THIY, B KOMIICTCHUMIO KOTOPBIX BXOIMT DPEIICHHE
110CTAB/ICHHBIX B 00paiieHue BONpOCos.

1.6.Aamuanctparmst JIOY CHCTEMATHUYECKH —aHaIu3upyer M 00o0maeT  obpaiieHHs
IpAAKTaH. COJepKalllHecs B HUX KPHTHUECKHC  3aMCHAHMA. C LEABIO  CBOCBPCMCHHOTO
BLIABICHHS W YCTPAHCHWs NpPHYHH, TOPOKIAIONMX — HAPYLICHHE TIPAB M OXPAHACMbIX
3AKOHOM HHTEPECOB IPaxkIIaH.

2. [Ipaso rpaxaan wa obpamenne

2.1. Ipakiane WMEIOT NpaBo oOpamaThes JIMHHO. B YCTAHOBICHHOH Qopwme. a rakke
HANPABIATh MHIAMBHIYATBHBIE W KOJUIEKTHBHBIC NMHCHMEHHBIC OOpalleHHs B 2TMHRHCTPALHIO
J10V ‘moo JIOJIKHOCTHBIM  JTHIIAM.

2. I'pakaade peanusyloT 1npaso Ha oOpamienue CBOOOJHO M J100pPOBOBHO, HE



Hapywas rpae ¥ cBoOOIbI APYTHX JIHIL

2.3. ®opwma obpaerns rpakIaHaMH BHIGHPAETCH CAMOCTOATEILHO.

2.4. PacemoTpenue oOpamiennii rpakaal 0CyecTBIsercs decnarHo.

2.5. [Ipu paccMOTpeHHH oOpallleHHs B aIMHHHCTPALIHIO JIOV rpakiaHiH WMeEeT [1paBo:

- Tlpeactapnsite  JOTMOIHHMTE/IbHBIC JIOKYMEHTHI W MaTcpHailbl, b0 obpawarecs ¢
npocs00it 00 HX HCTpeDOBAHUH,

- 3HAKOMHMTBCS C JIOKYMEHTAMHM ¥ MaTepHalaMd,  KacaloUMMHCH  pacCMOTPCHUA
OGpallleHHs, €CM JTO He 3aTPardBaeT Mpasa, CBOOOB! M 3AKOHHBIC HHTCPEChL JPYIHX ML
eCiIM B YKA3aHHLIX [OKYMCHTAX W MarcpHajax He COIEPAKATCH CBEICHHA, COCTABIAIOUMAC
rOCYJIaPCTBEHHYIO MIIH MHYIO OXPaHAeMYIO (elepaibHbIM  3AKOHOM TaiiHy.

- [Tony4aTh NWCHMEHHBIH OTBET [0 CYUIECTBY TMOCTABICHHbIX B oOpaileHne BONPOCOB,
33 HCK/IOYEHHEM CiTyuaeB, yKaszawuwiX BTLIS.4, 5.8 macrosimero [loN0keHHS YBEIOMICHHC
0 mepeajzpecallti ITMCBMEHHOTO OOpallleHHs B TOCYJIApPCTBEHHBIC OPraHbl, OpraH MeCTHOLO
CAMOYTIPABICHHS WM  JIODKHOCTHOMY JIHIY. B KOMIETEHUHIO KOTOPBIX BXOIMT pelICHHE
[IOCTABIEHHBLIX B OOPAlICHHH BOIPOCOB.

- Obpamatbes ¢ Kano0oH Ha TIPUHATOS M0 ODPAUICHHIO PCUICHHE  HITH JACHCTBHE
(Ge3neiicTBHE). @ TAKKC C 3asBJCHHEM O [PCKPAIICHHH PACCMOTPCHHS ODPALICHHA.

3. TpeGosanusi K MHCBMEHHOMY 00pALICHHIO

3.1. B nuceMeHHOM OOpAlICHWH I'pakiaH B 00A3aTe/IbHOM  MOPSIAKE  YKa3bIBACTCH
HAUMEHOBaHHWe  AIMMHMCTpalMH, OO GaMHIHSA,  MMA, OTHECTBO  COOTBEICTBYIOUICTO
LOKHOCTHOTO JTHIIA WM €10 J0MKHOCTB B aiMuuucTpaunn JIOY, a Takke CcBOKO PaMHIHIO.
MM, OTHCCTBO.  MOYTOBbIH ajgpec, MO KOTOPOMY  J0/KeH  ObITb HANpaBicH OTBET,
yBEJIOMIIGHHE Tepealpecallny OOpallleHus, W3/laraeT CYTh TPEUIOKCHNA, JaiBICHHA H-IH
KaToObl, CTABHT JHYHYIO NMOAMHKCH H AATY.

3.2. B ciyyae HEOOXOIMMOCTH B IOJATBEPHKICHHE CBOMX IOBOJIOB  IPAAUIAHHH TIO
IHCBMEHHOMY OOpalleHHIO MPHIAraeT IOKYMCHTBI H MaTCPHATbI MO0 HX KOMHH, KHHKKH H
OPHIMHATH! WHBIX JOKYMCHTOB. NIPHJIOXKEHHbIE K OOPAUICHHAM, BO3BPALLAIOTCS SUABHTCIAM
10 UX pockde.

3.3, OOpauierne, NOCTYIUBIIECE B AIMHHHCTDALHIO HOY Mo  HMHOOPMALMOHHBIM
CHCTEMAM  OOMIEro MOJIL30BAHHMS, [MMOJUICKHT PacCMOTPCHHIO B [OPAIKE, YCTAHOBICHHOM
nactosituum [lonoxenuem.

3.4. [paxIaHMH HanpapiseT CBOE IMHCbMEHHOE OOpallleHHe HEMOCPEJACTBCHHO Ha MM
sase;yiomero JIOY win  €ro 3aMecTHTEneH, B KOMINCTCHUHH KOTOPBIX BXOAHT  PCHICHHC
MOCTaB/ICHHBIX B OOpAILCHHH BOTPOCOB.

3.5. [uceMeHHOe OOpauieHHe TOUIEKHT 00S3aTCIbHOR PETHCTPALHH B TEHCHHE TPEX
JAHEH ¢ MOMEHTA TOCTYTLICHHS.

Bee noctynaiomme B anmumucTpaunio JIOY nmHCbMCHHbBIE o0pamieHus  IpakiIaH
NPUHEMAIOTCA,  YUHTHIBAIOTCH, PErHCTPHUPYIOTCA. PerucTpalMOHHBIN MHICKC 0OpalICHHA
rpakiaH YKasblBacTcs B MTHCBMEHHOM OOpaIlCHHH, KOTOpBIH CTABHTCA B HHXKHEM TIPABOM
VY 11epBOTro JIHCTA.

3.6. [ucbMa TrpakiaH ¢ TMOMETKOH «THYHO» II0CTE TPOYTCHHA @ipecaToM. B CayHac,
eCAH B HHX CTABATCS BOMpOCH], TpeOyrwouMe OQHUMAIBHBIX OTBETOB, [CPCIAOTCH  HA
PErUCTPALIMIO B YCTAHOBIICHHOM TTOPAIKE.

3.7. TlnchbMeHHOe OOpallicHHe, COAEpKaliee BONPOCh, PELICHHE KOTOPBIX HE BXOIWT B
komnereHmHilo aamuancTpaund JIOY, MOIeKHT NEPEChUIKE B TCHCHHE CCMH AHER €O J1HS
PETHCTPAUWH B COOTBETCTBYIOUIMH OPraH HITH COOTBETCTBYIOUIEMY JOTAHOCTHOMY auuy., B
KOMIICTEHIHIO KOTOPOIrO BXO/MT PElUCHHE TMOCTABICHHBIX B oOpalllcHHH  BOIIPOCOB, ¢
YBE/JIOMJIEHHEM TI'DAKIAHHHA O NepeapecalHy ero oOparieHus, 38 MCKJIIOUEHWEM  Cayyas,
yKasaHHoro B rLn. 5.4, 5.8 Hacroswero [Tonoxenus.

3.8. 3anpelnaeTcs HANpaB/iATh Kal00bl IPakKIaH HA PACCMOTPEHHE TEM J0.LKHOCTHBIM
aunam aavuarerpauun JIOY, pelnerue win neficTre (Oe31eiCTBHE) KOTOPBIX 00KaTyercs.



4. Pacemorpenne obpamennii rpamiaH, noAroToBKa 0TBETOB ‘

4.1. Obpamenne, mnoctynusimee 3aseayiomemy JIOY, nomnexut obA3aTeIbHOMY
PacCMOTPEHHIO.

4.2. Vyer, perucrpauus. XoJ pacCMOTPEHHsi OOpalllCHHs TIPax/iaH OCYIIECTRISIOTCH
3ABCIVIOUINM C 3aHECEHNEM B JKYPHAI W KApTOYKY JIHYHOTO IIpHEMa.

4.3. 3asenyroumii J10Y:

- obecncunBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE  PacCMOTPEHHE
obpamieHus, B coydac  HEOOXOAMMOCTH — H € YYacTHEM IPAKIAHMHA, HAINPABHBLICTO
oOpauleHue;

- 3anpamMBaeT HEOOXOJMMBIC JUId  PacCMOTPEHHA  OOpalICHHA  JOKYMEHTBI M
MaTepHAThl B IIPYTHX OpraHax W y JIPYrHX [NPEANpPHATHA W opraHdsauuii  ropoia, 3a
HCK/IIOYEHHEM CY/10B, OpPraHOB T03HAHWSA W OPraHoB Mpe/IBAPHTEILHOTO CIICACTBHSA:

- MPHHHMAET MEPbl, HAllPABJICHHbIE HA BOCCTAHOBICHHE WM 3AUIMTY HAPYILCHHBIX
npas, ¢Bo0O/ H 3aKOHHBIX HHTEPECOB I'DaXK/IdHWHA.

- J1aeT TIMCHMEHHBIC OTBETHI 110 CYLLECTBY MOCTABACHHBIX B 00palleHnH BONIPOCOB;

- YBEJIOM/ISCT I'PAX/JaHHHA O HANpaBACHWH €ro oOpallleHHs Ha PaCCMOTPCHHC B APYTIo#
OpraH WM JpYTHE NPEANPUATHA W OpraHH3allid  ropoia B COOTBETCTBHHM € HX
KOMIETEHIIHEH.

44. Orsersl Ha oOpalleHWs TPAXIAH, NPHCIAHHBIC Ha WMa 3asemyiomero JIOV,
FOTOBATCA Ha OJaHKe yupexk/IeHHs 3a noanuceio 3aseaywowmero J10Y u peructpupytores B
KypHane.

4.5. Orsersl JODKHBI COJCPIKATh KOHKPETHYIO M YCTKYKD HHPOPMAIMIO 10 BCEM
BOIPOCAM, TMOCTaB/JICHHLIM B oOpallleHHH rpaxaaH. Eciu  3agBuTemo jgaH OTBET B YCTHOW
dopme, TO B MarepHanax, NpUIOKEHHBIX K oOpameHHio, 10.bKHO ObiTh 310 ykaszaHo. Eciau
Ja€TCH  NPOMEKYTOYHBIH  OTBET, TO YKa3blBAETCHA CPOK  OKOHYATC/JILHOTO  PCLICHHA
MMOCTABICHHOTO BOMNpOCA.

OtBeThl, NOJATOTOBICHHBIC HA OCHOBAHHM IIPABOBLIX JIOKYMEHTOB, [0IKHEI COACPKATH
PCKBH3HTBI ITHX JOKYMEHTOB C YKA3aHMEM J1aThl M HAMMCHOBAHMA.

OrBeT Ha KOUIEKTHBHOE OO0palieHue OTIPABIACTCA HA HMSA MEPBOTO MOAMHCABIIETO
€ro THI4, €CJIH B MHCBME HE OI'OBOPEHO KOHKPETHOC JIMLO, KOMY HALICKHT 1aTh OTBCT.

Otser Ha oOpaulcHHe HanpapnseTrcs B (GOpPME NEKTPOHHOIO JOKYMCHTA [0 a1pecy
IMEKTPOHHOM NMOYTEI, YKa3aHHOMY B OOpallleHHH, MOCTYIHBILEM B AOLWKOILHOE YYPCIKICHHE B
(opMe VICKTPOHHOTO JIOKYMEHTa, MM 110 adpecy (YHHKATbHOMY WICHTH(MKATOPY) JIHYHOIO
kabuHeTa rpak/ianiuHa Ha EJMHOM noprase npH ero Henoib30BaHny 4 B IHCbMEHHOM dopme 1o
MOYTOBOMY aapecy, yKazaHHomy B oOpamenun, noctymusuem B JJOY B nucemeHHOR Gopme.
Kpome toro, Ha nocrynusuee JIOY obpawenune, cojepikaiiee NperioACHHe, 3a4BICHHE HIIH
KantoOy, KOTOpbIE 3aTParHBalOT HHTEPEChl HEONPEIC/ICHHOIO Kpyra HIl, B YacTHOCTH Ha
obpamienne, B KOTOpoM oOxkanyercs cyiae0HOE pEUICHHE, BLIHCCCHHOC B  OTHOLICHMH
HEOTIPE/IE/ICHHOTO KpYI'a JIHL, OTBET, B TOM YHCIC C PasbACHCHHEM M0ps/ika O0KaI0BaHHA
CyaeOHOro pemeHns, MoxkeT ObITh pasmelleH ¢ codmoneHuem Tpebosanuii yacTh 2 ctatei 6
Hactosmero ®enepaibHoro 3akoHa Ha oduumuansHom cafite JIOY B undopmammonno-
TE/ICKOMMYHHKALMOHKOI cetn "HUnTeprer”.

4.6. O0pauieHus TrpakaaH MoC/iAe HX PacCMOTPEHHs HCIOIHHTEIAMHM BO3BPAILAIOTCH
CO BCEMH OTHOCSIIMMHCH K HHM MarepHanamu 3asemyiomero 1OV, xoropeiii dopmupyer
jAe1a, B TOM YHCIAE C OTBETOM 3adBHTEIIO B ClydHae, €CAM JaBaloCh  NOPYUYCHHC
HHPOPMHPOBATE PYKOBOJICTBO O pe3y/bTaraX pacCMOTPCHHSL.

4.7. Tlopsa0K BM3HPOBaHMWA TOATOTOBICHHBIX OTBETOB Ha OODAUICHHA TpPakiaH 3d
noanuceio 3aseaviomei J1OY u ero 3amecturesiell yCTaHABIMBAECTCA CICIVIOUIHHA:

Ha BTOPOM JK3EeMIUISIPE OTBETA 3asiBUTEIIIO B /ICBOM HHKHEM YTITY VKasbiBaeTcs Gamvuing u
MOANKHCH HCTIOJNHHTEIS, HOMEP €ro ciyxeOHOro TenedoHa. a TakKe MNPOCTABINKOTCH  BH3bI
PYKOBO/AMTE/ICH, YHaCTBOBABIIIHX B MOJATOTOBKE OTBETA, ¢ pactivdpoBrof damuuii.

4.8. Ha kaxi1oM 00pailieH|H NM0C/IC OKOHYATCIBHOIO PCLUCHHS H €0 HCMOTHEHHA JT0T/KHA
ObITh  OTMeTKa 00 ucnoaHeHuu «B jeno», gara W JIMYHAs NOANMKHCH JIODKHOCTHOTO JTHIE,



NPUHABLIETO 710 pelieHue, [Ipenoxkenns, 3asBICHHA H #a100bi, KOITHH OTBETOB Ha IPaXIaH
GOPMHPYIOTCS B €10 B COOTBETCTBUM C YTBEP/K/ICHHON HOMEHK/IATYPOH €1,

5. IopsioKk paccMOTpeHns OTAeAbHbIX oOpameHui

5.1. OBpauieHns rpaiad, MOCTYTHBIIKE 3aBCAYIOLICMY JIOY w3 cpenacrs Maccosoi
WHGOPMALIMH, PAcCMATPHBAIOTCH B TOPS/KE M CPOKH, MPEIYCMOTPCHHBIC HACTOALIHM
[Tonoxennem.

5.2. B ciyqae  ecllM B NIMCBMEHHOM OOpAIICHHM HC yKasana Qamuins IpakIannHa.
HAlpaBHBILEro oOpaiieHne U NOYTOBBIA aapec, Mo KOTOPOMY J0TKCH OBITH HANpaB.1eH OTBET.
oreT Ha obpatieHne He JjaeTcs 3apeaylomuM JIOY, MPUHMMACTCS PEUICHHE O CITHCAHHM
nannoro obpawenus «B neson,

5.3. Ecm B yKazaHHOM OOpallCHWM COACpKATCs CBCACHHN O MOATOTABIHBACMOM.
COBEPIIACMOM MJIH  COBCPIIGHHOM IIPOTHBOTIPABHOM  JICHHMM, @ TAKKe O JHLC,  ¢lo
[OATOTABTHBAIOLIEM,  COBEPIIAIOMIEM  MIM  COBEPUIMBIICM, oOpauieHue  MOLUTCKHT
HANpABJICHHIO B OPraH B COOTBETCTBHH C €I0 KOMIIETEHUHCH.

5.4. Odbpamenne, B KOTOpoM  oOxaiyeTcs Cy/leOHOE  pelICHHE.  BO3BPAILECICH
TPAKIAHHHY C PA3bACHCHHEM MOPsSAKa 00KANOBAHMA JAHHOTO CY/ICOHOIO peeHHs.

5.5. [Ipy moNy4eHHH MHCLMEHHOTO OOpALICHHSA, B KOTOPOM CO/ICPKATCH HEUCHIYPHBIC,
OCKOPOMTETbHBIE BLIDAKECHHS, YIPO3bI KH3HH, 3J0POBBIO HIIH HMYUIECTBY JOMKHOCTHOIO JTHIA,
4 TAKKe WICHOB €ro CeMbM 3aBeaVIOIIMiE Brpase ocTaBuTh oOpaumenue Oe3  OTBETA 1O
CYNIECTBY  [OCTABACHHBIX B HEM BOMPOCOB M COOOUIMTH [PAKIAHMHY, HANDABHBUICMY
oOpallieHHE, O HEJOMYCTHMOCTH 3I0YNIOTPEOICHHS NPABOM.

PelicHHe O CIMCAHMM  jaHHOro obpamenus «B je10» W HanpasieHUH  COOOIICHMS
JAUBUTENO O HEJOMYCTHMOCTH 370yNOTPeOICHHA [IPABOM  TIPHHHMACTCH W 110/ 1THCBIBACTCA
sae;yiommM JI0OY uiM 3amMeCcTHTENEM.

5.6. B ciyuae, ecM  TEKCT MHCBMEHHOTO OOpalleHHs HE [10/U1aCTCs  MPOYTCHHIO,
obpalllcHie He TOMIEKHT HANpaB/IeHHI0 HA PAcCMOTPEHHE M OTBET HA HETO HE Jactos.
3asBHTENIO 00 2TOM coodmaercs, ecid ero (GaMHIus ¢ [OYTOBBIH al1pec MOL1AKTCH
npouteHuio. PelmeHHe O CIHCaHMM JIAHHOTO 0OpaLleHHS «B €107 ¥ COOOUICHHH 3asBHICIIO
NPHHUMAIOTCS M MOINMCHIBAIOTCA 3aBEAYIOMUM HIIH 3aMECTHTEICM.

5.7. OGpaiueHns TPak/IaH, MOCTYIHBIIKE OT OJHOTO W TOFO K [IHUA 10 OIHOMY H
TOMY K€ BOIPOCY, €CTH €O BPEMEHH [10JaYH MEPBOTO OOPAIICHHA HCTEK VCTAHOBICHHBIT
pactosiuM T10MOJKEHHEM CPOK PAacCMOTPEHHS HWIH 3asBHTCIb HE COIVIACEH C NPHHATBIM N0
ero oOpallleHHI0 PEIICHHEM, CYHTAIOTCH MOBTOPHBIMH.

[lpu paboTe ¢ NOBTOPHBIMH OOPAUICHHAMH 1€/ I0TPOH3BOANTE b hopMupyeT I€10 ¢
yIKE MMCIOUIMMHCH JOKYMEHTAMH 110 OOPALLCHHAM JIAHHOIO 3asBHTCIs.

He cunTatoTcs NOBTOPHBIMH OOPALICHHS O/IHOTO H TOTIO KC 3AABUTC/IA, HO 1O PA3HbIM
BOMPOCAM, @ TAKKE MHOTOKPATHBIE — 10 OJHOMY M TOMY K¢  BOMNPOCY B CIyHac. cc.1it
PHYHHBIL, 110 KOTOPHIM OTBET I10 CYIIECTBY [OCTABJICHHBIX B 0OpallleHHH BOIPOCOB HE MOI
ObITH QdH. B NOCAEAYIOMEM ObUIM  YCTPAHEHbl, TPAXKIIAHWH BNpase BHOBR HANPABHTE
obpamenne 3aseayrowei 10V,

5.8. B c¢ayuae ec/iM B MHCHbMEHHOM OOpAllCHHH TPakIaHHHA COJICPKHTCA BONPOC, HA
KOTOPbIH €My MHOTOKPATHO /aBaIHCh [HUCHMEHHbIC OTBETHI 110 CYHICCTBY B CBA3M € pance
HalpaBICHHBIMH OOPALUCHUAMH, W IPH JTOM B OOPAUICHHH HE NPHBOATCH HOBbIC /0BOIbI
uin obcrosTenbersa sapeayowmit JIOY Bnpase npHHATL pelieHHE O 0Ee30CHOBATC.IBHOCTH
QUEPEHOTO OOPAIICHHS W NIPEKPALICHHH [EPCTIHCKH ¢ [PAKIAHUHOM. (O JaHHOM pPEHICHHH
VBEIOMIISETCH TPAKIAHUH, HAPABHBIING 0OpalleHHE.

5.9. B ciywae ec/iM OTBET NO CYLIECTBY [OCTABJICHHOIO BOIIpoca B 00palleHHH He
MOKET ObiThb JaH Oe3 pasr/alieHust CBEJACHHH, COCTaBIAIOUIHX OXPaHACMYIO heaepaibHbIM
JaKOHOM TaifHy. I'P@KJIAHHHY, HANpPaBHBIIEMY OOpalleHHE, COOOIACTCH O HEBOIMOKHOCTH
JaTh OTBET MO CYIMECTBY B CBS3H C HEJAOMYCTHMOCTRIO PasridlieHHs VKa3aHHBIX CBE/ICHHIA.

6. Cpoxkn paccMOTpeHusi 00pameHnii H YBEIOMICHHC jasisuTe IeH



6.1. [lucemennoe obpawmenne, nocrynusmee B MJIOY «Jletckmii cax Ne 158»
AOKHOCTHOMY JIHLLY B COOTBETCTBHM C €r0 KOMIIETCHUMEH, paccMarpusacTes B TeueHue 30
AHCH €O JIHA PETHCTPAUMH TTHCBMEHHOTO oOpauieHus. CPOK PeruCcTpaluy  MHChMEHHBIX
oOpauieHHi B 1OUIKOTEHOE 06Pa3oBaTEIbHOE YUPEAKIEHHE ¢ MOMEHTA MOCTYILICHUS — He Dolee
OJHOTO 1IHSA,

6.2. B HCKMOYHTEABHBIX CIYHadX PYKOBOIMTETh BIPABE NPOLTHTE CPOK PaccMOTPEHHS
obpaienns He Gonee 4em 3a 30 JHEH. yBEIOMMB O MPO/IGHHH  CPOKa €ro PacCMOTpPEHHS
FPaXIaHMHa, HanpasuBuiero obpamenue. [lpo/vienne cpoka odopmasercs HCHOIHHTEISMM
HE MEHCC YeM 3a [ATh JIHEH 10 UCTEYEHHS CPOKa paceMOTpeHus obpalucHus.

7. Opranusauns padoTel MO JIHYHOMY HPHEMY TPaxIaH

7.1. I'papuk ¥ nopsnaok auuHoro npuema rpakiad s JI0V YCTAHABINBACTCS
PYKOBOIHTENIEM.

7.2. Tlpn NMYHOM NpHEME IPXIAHHH TIPEIBABIAET JOKYMEHT, VIOCTOBEPSIOLMiT €10
AHYHOCTB.

7.3. [lo Bonpocam, He BXOASUIMM B KOMIETeHIHIO 3aseyiowero JIOY, saspuresw
PEKOMEHJIYeTCH 0OpaTHTLCS B COOTBETCTBYIOIME OPraHbl, YHPEKICHHA, OPraHW3aLHK,

7.4. Bo Bpems 3allMCH HA MIPHEM 3aBEIYIOLUMI 3aN0IHACT KAPTOYKY THYHOIO npHeMa
rpakiaHnHa  (popMa npuiaraeTcs), B KOTOPYIO 3aHOCHMTCS CONCPKAHHE  OODALUCHHS
IPaAIaHHHA HA JTMYHOM TIDHEME, @ TAKOKE Pe30/MIOUMA  BEAYIIEIrO [MPHEM, ¢ OPYHCHHEM
AOIKHOCTHOMY  sinuy. [IpH  HEOOXOAMMOCTH IpakiaHaM [NPETaraeTes HM3NOKHTH CYTh
BOMpoca B nucbMeHHOM Buite. [TncbMenHoe obpauienue B 9TOM claywae perucTpupyercs
paccMaTpHBaeTCs B VCTAHOBICHHOM HOPAJIKE, @ B KAPTOHKE Jedactes ormetka «OcTaBieHo
3a5B/ICHHE) M J1aTa PErHCTPALMH.

B ciyuae ecM  M3MOXKCHHBIE B VCTHOM OOpauleHW# (Gaktsl W 0OCTOHTEIbCTBA
ABIAIOTCS OYEBHIHBIMH M He TpeDYIOT JOMONHHTEILHON TNPOBEPKH, OTBET Ha 00pallcHHe ¢
COTTTIaCHs I'paxjaHHHA MOKeT OBITH AaH YCTHO B XO/C [THYHOTO MpHEMa, 0 YeM AcideTcs
3aNUch B KAPTOUKE JIMYHOIO NPHEMA IPak/IaHHHA. B OCTAIBHBIX CIVYasX 1aeTcs 1THChMEHHbI
OTBET MO CYIECTBY MMOCTABICHHBIX B 00pAILCHUH BONPOCOB.

7.5. Tlpn MOBTOPHBIX OOpALIEHHSX MOAGHPAIOTC  MMEKOLIMECH MAaTepHATBl 110 €Ty
3AABHTECIA.

7.6. B xode IMYHOIrO npHeMa TPaXIaHMHY MOKET ObITh OTKA3AHO B JatbHelliiem
PaccMOTpeHHH 00pallleHus, €ClTH  eMy paHee Obil JaH OTBET 10 CYUICCTBY MOCTABICHHBIX B
o0paneHHH BONPOCOB.

8. PaGora ¢ ofpamieHHAMH, NOCTABICHHBIMH HA KOHTDO.Ib

8.1. OOpaweHnss. B  KOTOPBIX  COACPKATCH  BONPOCHL,  HMCIOIHE  0O/BLIOE
OOILCCTBEHHOE 3HAYEHHE, COOGUIAETCH O KOHKPETHBIX HAPYIICHHSX  3aKOHHbIX npas u
WHTCPCCOB rpaxk/laH, Kak npasuio crasarcs Ha KOHTPOJIb.

8.2. Ha  kouTposnbHBIX  oOpauieHusx  crasstcs nometkd «KOHTPOJIb»  u
«[TOJUIEXKUT BO3BPATY »,

8.3. JIOMKHOCTHOE /MO —~ MCTIOJIHUTEND B YCTAHOBICHHBIC CPOKH paccMmarpusaet
KOHTpO/IbHOE oOpateHne. HHOPMHUPYET 0 pesyibrarax 3asemyiowero J1OY aubocrapiiero
BOCIIMTATE 1A, FOTOBHT OTBET 3aABHTEIIO.

84. Ecan B oOpamleHMsX roCYIapCTBEHHBIX OPIaHOB coaepxaTcs  1pochObl
NPOHH(OPMHPOBATE HX O Pe3y.bTaTaX pPacCMOTPEHHS TPAkIAH. TO HCTOTHHTENb TOTOBHT
orser M uM. Kak npasuio, 9TH OTBeTHl NOAMHCHIBAIOTCH 3aBeaytomm JIOY. 3asenyiowmii
JOY  Bnpase npeaoKHTL  HCIMOIHHTEIIO MPOJIOAKHTh paboTy ¢ INpOBEICHHEM
JONOTHHTE/IBHBIX MPOBEPOK WM TOCTE  IOJAMMCAHMA  OTBETA  CITHCATh MATepHa bl 110
pe3ybTataM paceMOTpeHus odpaiueHus «B aenon.

8.5. OOpamieHHe  CHMTAETCA  UCHOTHEHHBIM M CHHUMAeTes ¢ KOHTPOIIA,  €CIIH




PAacCMOTPEHBI  BCE  MOCTABICHHBIE B HEM BOMPOCH, MPHHNTH HCOOXOAMMBIC — Mephl.
3aABUTE/ISM [1aH OTBET.

8.6. [TucpMeHHBIC OOpalIeHHs, HA KOTOpbie JIAIOTCH MPOMEKYTOYHBIC OTBETHIL, ¢
KOHTpoJs He cHaMaoTes. KOHTpo/b 3aBepmacTcs TONBKO MOC/TE BLIHECCHHS W TPHHATHA
MCUEPIBIBAIOKINX MEpP MO  Pa3pelICHHIO TPEUIOKCHAS, 3asBICHHA, xanober. Pemenue o
CHATHH C KOHTPOJIs NpHHAMaeT 3asenyiomas JIOVY.

8.7. KouTtponbHble  oOpallleHHs  JIO/DKHBI COJCPXKaTh  KOHKPETHYIO M HCTRYIO
HHDOPMAIIHIO TIO BCEM BOTIPOCAM, IOCTABICHHBIM B 0OPALICHHAX I'PAKIAH!

- €CIn CpOKH paccMOTpCHUA MpPOUICHbL, TO JOTKHBI ObITh YKa3dHbI llpH‘-lHHbl H
OKOHYaTe/bHAs /1aTa PAcCMOTPEHMS, TIO HCTEUCHHH KOTOPOi OYIeT JTOTIONMHHTEILHO coo011IeHO
0 11poJIeTIanHoM pabdoTe:;

- B OTBETE JOMKHO OBITH YKA3aHO O TOM. 4TO 3asBHTEIb B TOH WM HHOW (opme
NpoHHAOPMHPOBAH O pe3yThTarax PaccMOTPEHHA,

- OTBET 3asBHTEIIO TMOUTHCHIBACTCH PYKOBOIUTENIEM]

- K OTBETY NPHK/IAJLIBAETCH OPHIHHAIL PACCMOTPEHHOTO oopamcnna rpaxIaHHHa, ecC.iu
Ha HeMm crouT wramn «IIOJJIEXKHUT BO3BPATY».

9. Kourpoasb 3a cof.1101eHHEM NOPHIKA paceMoTpPeHHs 00pameHui

9.]. JIOMKHOCTHOE JIHLIO B TpeJie/laX CBOEH KOMIETCHUMH OCYUICCTBAACT KOHTPOIb 3d
COOMOACHHEM  MOPSAKA  PAcCMOTPeHHs  oOpameHui,  aHaIU3MpYCT  COACPAAHMC,
NOCTVIAKUWNX  0OpallcHHHA U uHdopmupyer 3aseayrouero  JIOY 0 HapyleHHsN
MCIIOTHHTE ILCKOH JIMCLUHIUIHHBIL.

9.2. 3aseaytouwmit JIOY PHHUMACT  MEpbI 10 CBOCBPEMCHHOMY  BbIABICHHIO M
YCTPAHCHUIO TIPHYHH HAPYTICHUS 11pas, CBOOO M 3aKOHHBIX HHTEPECOB IPAKIAAH.

9.3, Jluua, BHHOBaTBIE B HAPYLICHWH TOPsAKA PAacCMOTPEHHS OOPALICHHI TpakiaH.
H3TOXEHHOrO B HacrosueM [lonokeHHH, HECYT  OTBETCTBEHHOCTh,  MPEAYCMOTPCHHYIO
3aKOHOAaTe1bCTBOM PO,

10. XpaHeHne MaTepuaaos no oHpamieHHsM rpazkian

10.1. 3aseayroumii JJOY ocymecTBiaseT XpaHCHHE W HMCTIONB30BAHHE B CHIPABOYHLIN H
HHBIX UeASX TIPEIOKEHUI, 3agBIeHnil 1 Kanod rpakiaH.

10.2. BHecTH B HOMCHKJIATYPY XKYPHAT PErHCTPALHH 10 0OpalleHHAM TpakiaH.

10.3, OTBETCTBEHHOCTH 33 COXPAHHOCTH  JOKYMEHTOB MO  OOpalleHHsM IpakiaH
Bo3naraetcs Ha 3asejyrouero JJOV.

10.4. YeTaHAaBTHBACTCA CPOK XPaHEHHS MPEIUTOKEHHHA. 3asBICHHH, &al100 Tpakiad H
JOKYMEHTOB, CBSI3@HHBIX C MX PACCMOTPEHHCM M Pa3spCluCHHCM — 5 ner. B HeoOxoMMBIX
CTyMasX  OKCHEPTHOM KOMHccHel MOKET ObITh NPHHATO PelieHHE 00 YBEIMHYCHMM  CPOKa
XPaHCHHS WITH O TIOCTOSHHOM XPaHEHHH Haubo/lee UCHHBIX NPEUIOREHHH MpakiaH.

10.5. [To McTeuyeHHH YCTAHOBICHHBIX CPOKOB XPAHEHHS JAOKYMEHThI 110 TIPCITOKEHHAM
JAABJICHWSAM # Ka100aM TIPasiaH MOJUTEKAT YHHUTOKCHHIO B COOTBETCTBHH C YTBCPAKICHHEIM
destepaibHoil apxuBHOil cayxboit Poccun 06.10.2000 r. [lepeurem THIOBBIX YTIPABICHYCCKHN
JOKYMCHTOB, OOPa3yIOUMXCA B JICATCIBHOCTH OPraHW3alyi, ¢ YKQ3aHHEM CPOKOB XPAHCHMA.

10.6. XpaHenue jeit y HCTIOJTHHTEICH 3anpemaeTcs.

10.7. OGpalieHys I'PaXIaH MOTYT HANpaBIsTHCs B apXuB 0€3 paceMOTPEHMA. ecin B
HUX COJCPXKATCH  PACCY’ICHHS 110  M3BECTHBIM  MPOOIeMaM WM TOIHAMAOTCS  VAKC
pelICHHBIE BONPOCHL,  HE TpeOylouMe — JIOTONHHTEILHOIO  PACCMOTPCHHA. & TAKKC
feccMBICTICHHBIE 110 COACPKAHHIO,

10.8. PelneHue 0 CHMCAHWN YKa3aHHLIX obpamexnii npuxuMaet 3aseayiommi JIOY.



[MTPUJIOKXEHUE
K TTOMOKEHHUIO O NOPAIKE PACCMOTPEHHA
oOpaleHns IPaxiaH B
MJIOV «Jlerckuit can Ne 158»

KAPTOYKA JUYHOTO IMPHEMA I'PAKIAH

sapeayriomum MIOY «/lerexnit caa Ne 158»

Jara npuema
®.U.0. rpakiaHuHa
MecTo paboThI
JlomamHHi anpec
Tenedon
Conepikanue YCTHOrO oOpalleHHs

Pe3ynbTaT pacCMOTPEHUS YCTHOTO oDpalleHus IPOKIAHHHA
1.KoMy oTnpaslieHo (pe30JIoLHs)

2.Jlara UCnoTHEHHUS
3. JlononHWTEIbHBIA KOHTPOIb
4, CHSATO C KOHTPOIA
5.Pesyibrar
6.J1ata, J10JKHOCTD HCTIONIHHTENH
7.071 rpak;IaHWHA IIPHHSATO MHCEMCHHOE sassnennce ([Ipunaractcs)
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